CONTACT INFO

Phone +123-456-7890
Email hello@reallygreatsite.com
Fax +123-456-7890
Address 123 Anywhere St., Any City
Website www.reallygreatsite.com
LANGUAGES
English
Russian
Germany
Turkish
MY SKILLS
75% 78% 65%
Teamwork  Creative Speaking
Writing Editing Design
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MY PROFILE

| am a seasoned editor specializing in periodic publications.
In my 10 years of experience, I've worked with many top
newspapers and magazines.

WORK EXPERIENCE

B Videographer [2014 - 2015]
Fining Motion Company

¢ In charge of setting up the lights

e Hires and trains editorial staff

m  Offline Editor [2015 - 2018]

Creavi Movie Scene
e Ensures on-time printing and efficient copy distribution

¢ Designed logos, fonts, and other branding media for clients

B Head Editor [2018 - 2021]
Big Startup Company

e Hires and trains editorial staff
e Ensures on-time printing and efficient copy distribution

EDUCATIONAL BACKGROUND

B Broadcasting Cinema University [2012 - 2016]
Broadcasting

¢ Top 10 of graduating class
e Work won Best Cinematography at WXSS Film Festival

m Vocational High School
Multimedia Focus

[2009 - 2012]

e Shot numerous primetime TV series
¢ Assigned to shoot a local film



TO

MR. Russel Alexander
HRD Of Great Company

GREAT COMPANY AGENCY
123 Anywhere St., Any City

DATE
Tuesday 25/ 05/ 21
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TO WHOM IT MAY CONCERN

Briefly introduce yourself. If another person referred you to
the reader mention the name of your referent and why you
are specifically writing to the reader.

State that you are exploring employment opportunities in your
fieldof interest. State clearly that you would like to obtain

advice, suggestions and information about positions in your field,
and that you do not expect the reader to know of any available
openings at this time. Be specific in your reasons for wanting to
meet with the reader. You may wish to either enclose a resume
or take one to the meeting.

State that you will call on a certain day to arrange a brief
meeting at his/her convenience.

Express appreciation for his/her consideration and for
his/her assistance in your job search.

Briefly introduce yourself. If another person referred you to the
reader, mention the name of your referent and why you are
specifically writing to the reader

State that you are exploring employment opportunities in your
field of interest. State clearly that you would like to obtain

advice, suggestions and information about positions in your field,
and that you do not expect the reader to know of any available
openings at this time. Be specific in your reasons for wanting to
meet with the reader. You may wish to either enclose a resume
or take one to the meeting.

Cindhew O)Vletiarty,

Senior Video Editor



